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Ipaguna oGMeHa 1eJOBLIMH NOJAPKAMH H 3HAKAMH 1eJ0BOTo
rocTenpuHMCcTBa
B MyHHUHIIA/ILHOM ABTOHOMHOM JA0LIKO0JILHOM obpa3oBaTe/IbHOM

yupexKieHuu perckmii caag Ne 107

1. Obuine nosoxeHus

I.1. Tpasuna obMmena [eNOBbIMH TOJApKaMH M 3HaKaMH J€JI0BOIO
rOCTENPHHMCTBA B MyHHLHIATBHOM ABTOHOMHOM JOLIKOIBHOM
oOpasoBaTe/bHOM Yupek/IeHnH [AeTcKuii cam N 107 (nanee — Yupexnenue)
(nanee — [IpaBuna) pa3paboTaHbl B COOTBETCTBHH C MOJIOKECHUAMH Konerutynuu
Poccuiickoit Menepauuu, @enepanbHOro 3akoHa oOT 25.12.2008 Noe 273-03
O npoTHBOAEHCTBUHE KOPPYNLHMH» ¥ NPHHATHIME B COOTBETCTBHM C HHMH HHLIMH
3aKOHO/IATENbHBIMH H JIOKA/IbHBIMH aKTaMH.

1.2. TTpaBuna omnpejeNisioT eiWHBIe I BCEX pabOTHHKOB Y4pekaeHHs
TpeGoBaHus K JAPEHHIO U NPHHATHIO JSI0BBIX MOaPKOB.

1.3. YupexeHue MOANEpKUBAcT KOPNOPaTHBHYIO KYIBTYpY, B KOTOpOH
NesoBble TOJAPKM, KOPIOPAaTHBHOE TIOCTENPHHMCTBO M IPEACTABHUTEILCKHE
MEpOTIPHSATUS PACCMATPHBAIOTCA TONBKO KaK HMHCTPYMEHT U1 yCTAHOBICHH
W MOJIepKaHusl  JENIOBBIX OTHOLIGHWH M Kak MpPOABICHHE o01IenpUHATOH
BEJIMBOCTH B XOJI€ JeATEILHOCTH Y UpeKIeHN.

1.4. Vupesxaenue HCXOIUT M3 TOrO, 4TO [OJrOBPEMCHHBIC JC/IOBBIC
OTHOILEHHS OCHOBBIBAIOTCA HA JOBEPHUH M B3aUMHOM yBaxkeHHH, OTHOIICHHA, MIPH
KOTOPBIX HApyIIAeTCs 3aKOH H IPUHLMIBI NeJ0BOM 3THKH, BpelaT pemyTaluu
Vupesk/JleHHs M YeCTHOMY HMeHM ero padOTHMKOB, M HE MOTyT obecneynTnb
YCTOIYMBOE JIOJrOBPEMEHHOE pa3sBUTHE YHUPEHKACHHA. Takoro pojia OTHOLUEHH:A
He MOryT OBITH MPUEMIEMbI B PAKTHKE PabOThl YUPEHACHIA.

1.5. leiicrue  [lpaBun  pacnpocTpaHaeTCs Ha  BCEX paboOTHHKOB
VupesKk/eHH s, BHE 3aBHCHMOCTH OT YPOBHS 3aHUMAeMOH JOTKHOCTH.

1.6. lanusie [TpaBuna npecneayet caeaylolie Leu.

- ofecrmeyeHne eaMHOOOpasHOro MOHHMAHHA POIH H MECTa [CIOBBIX
MOJIAPKOB, [ENOBOTO TOCTENPHAMCTBA, MPEACTABHTEILCKIX MEpOTIPUSATHH B
J1e/I0BOH NpakTHKe YYpeKaeHns,



- OCYILECTBJIEHHE VIIPABJI€HYECKOH ¥  XO3AMCTBEHHOM MeATeNbHOCTH
VupekaeHus HCKJIIOUYHTEIBHO Ha OCHOBE HAJIEKAIUX HOPM M IpaBHJI JeJI0BOTO
noseneHus, OazHPYIOLIMXCA Ha NPHHIMIAX Ka4decTBa MpPeNOCTaBJIEHUS YCIYT,
3ALATH KOHKYPEHLIHH, HeJOMYLIeHH KOH(IHKTa HHTEPECOB;

- OTIpefleNieHHe eIMHBIX I8 BeceX pabOTHHKOB YupexneHus TpeOboBaHHH
K AapeHHI0 M IPHHATHIO JEJOBBIX MOA3pPKOB, K OpraHu3auld M Y4acTHIO
B [IPeICTABUTE/IbCKHX MEPOIIPUATHAX,

- MHHUMH3HPOBaHHE PUCKOB, CBA3AHHBIX ¢ BO3MOMKHBEIM 3710yN0TpedneHieM
B 00J4CTH 11OJapPKOB, NpeacTaBuTebekux MeponpusTiii. Hanbonee cepbesHbIMU
M3 TAKMX  PHCKOB  SBJSIOTCS  ONACHOCTH  MOAKyna M B3ATOYHHYECTBO,
HeCNpaBe/UIMBOCTE 10 OTHOLIEHHIO K KOHTPareHTaM, MPOTeKIHOHH3M BHYTPH
Yupexaenus.

2. Tpebosanus, NpeabaBiseMble K JeM0BbIM M10/1apKaM
H 3HAKaM [1eJI0BOro rocTernpHHUMCTBA

2.1. Pabotuuku YupexaeHuss MOryT IOIy4aTb [E/IOBbie MOAAPKH, 3HAKH
[eJ0BOr0 TOCTEIPHMMCTBA TONBKO Ha OGQMUHMANBHBIX MEPONPHATHAX, NPH
YCIOBMHM, YTO 3TO HE NPOTHBOPEYMT TpeOOBAHMAM AHTHKOPPYNUHOHHOIO
3aKOHOJATEeNbCTBA M HacTosAmuM [paBumam.

2.2. Tlogapku W yCIyrd, [pUHHMaeMbie MIM  NPEIOCTaBIAEMBIC
VupekaeHHeM, MepejaloTes ¥ NPHHEMAIOTCA TOJIBKO OT HMEHH YUPEKICHHs B
LesIOM, a He KaK MoJIapoK MJIH Nepeaada ero oT 0TAe/1bHOro paboTHuUKaA.

2.3. JlenoBble MOAapKH, KOTOpble pabOTHUKH OT MMEHH YUpPeKIeHHS MOTYT
rMepeaBarh APYTHM JIMIAM WIH NPUHAMATh OT JPYrHX JHMI B CBA3H CO CBOGH
TPYAOBOH JEATENBHOCTBIO, @ TaKikKe MpeJCTaBHTENLCKHE PacXolbl Ha JAeI0BOC
rOCTENPUHMCTBO JOJKHbI COOTBETCTBOBATH CIIENYIOIMM KPHTEPHAM:

- GbITh NPAMO CBS3aHbl C YCTABHBIMH LENAMHU AEATENHHOCTH YupekIeHud,
b0 ¢ NaMATHBIMH JaTamH, o0unesMH, oOIeHalUHOHAIBHBIMH [PA3THUKAMH,
HHEIMH COOBITHAMHU;

- OBITH  pa3yMHO O0OOCHOBAHHBIMH, COpPasMEpPHbBIMH M HE ABIATHCA
npeaMeTaMH POCKOILIH;

- He [peicTaBnaATh co6OH CKPHITOE BO3HArpPakKIeHHE 3a yCIyTy, AeHCTBHE
wu OesneiicTBre, MONYCTHTENBCTBO WIH MOKPOBHTE/IBCTBO, NPEIOCTABICHHE MTPAB
WM TIPHHATHE ONpeleNeHHbIX PelleHHi, JIM00 MONbITKY OKa3aTh BIMSHHE Ha
1oJly4aTesns ¢ MHOH He3aKOHHOH MJIH HEITHHHOM 1IeJIBIO;

- He co31aBaTh Ul MoaydaTteis o00s3aresbCTBa, CBA3aHHbIE € €ro
cayiueOHBIM  [MOJIOKEHHE H/IH  HCTIOJNHEHHEM cinyKeOHBIX  (JIODKHOCTHBIX)
00s3aHHOCTEH;

-He CcO3JaBaTh peMyTAlMOHHOrO PpHCKa [And  Jel0BOro  HMHIKA
YupexaeHusi, pabOTHHKOB M HHBIX JIML B CIy4dae PacKpeITHA HHpopMaLHH ©
COBEPLICHHbIX [10J{apKaX W MOHECEHHBIX MPEeICTABUTEIbCKHX PACX0/ax;

- He MPOTHBOPEYMTh TPHHIMIAM W TpeOOBAHMUSIM AHTHKOPPYNLHOHHOTO
3aKOHOATeNbCTBa Poccuiickoi denepanuu, [Tonoxenuio 00



AHTHKOPPYNILMOHHON MONMTHKH B Yupexzaenuy, Konekcy sTHKH U ciysxebHoro
noBejieHHss pabOTHUKOB YupexkeHus M OOLIeNpUHATEIM HOpMaM MOpald H
HPaBCTBEHHOCTH.

2.4, JlenoBble [OJapK4, B TOM YHCIE B BHE OKa3aHHs YCIyT, 3HAKOB
0coB0ro BHUMAHUS ¥ YYacTHs B pa3BleKaTelbHbIX U aHATOTHYHBIX MEPONPUATHAX
He JOKHBEI CTABMTh TNPHHHMAOLLYI0 CTOPOHY B 3aBHCHMOC IOJ0KCHHE,
[PUBOJIUTH K BO3HHKHOBEHHIO KaKMX-THOO BCTPEUHBIX 00s3aTeNnBCTB CO CTOPOHEL
[MONy4aTe/s WM OKa3blBaTh BIMAHNE HA OOBEKTHBHOCTE €0 JE/IOBBIX CYXIeHUN H
peLIeHHH.

2.5. CToMMOCTE W IEPHOAMYHOCTH [apeHHs H MONyHdeHHHA JIENIOBbIX
[OAAPKOB M/MIK Y4aCTHs B IPEICTABUTENBCKHX MEPOIPHATHAX OJHOIO M TOTO e
TpeThero JMla A0JKHBI ONpPEAeNnsThCs mesoBoil  HEOOXOMMMOCTBIO W OBITH
pasyMHBIMH.

2.6. B xauectee nojapkoB pabOTHUKH Yupeim[IeHWs MOJUKHBI CTPEMHTLCA
HCMOb30BaTh B MAKCHMANBHO JIOTYCTHMMOM KOIHHYecTBE ClydaeB CyBCHHDEI,
[IpeMEThl 1 H3/1eis, HMEIOLINE CHMBOIIHKY YUPeKICHHUS.

2.7.Tlonapkd W YCIYTH He AOJUKHBI CTaBHTh MOJ COMHCHHME MMHJUK HIH
[IeJI0BYIO PENyTALMIO YUpeskIeHHs HIIH ero paboTHHKOB.

3. [TpaBa u 06A3aHHOCTH PAOOTHHKOB YUPEKICHHA MTPH oOMeHe Je/0BLIMH
rojlapKamMi M 3HaKaMH J1eJI0BOTO TOCTENPUHMCTBA

3.1. PaBoTHHKH, NPEACTABNIAS HHTEPEChl YUPeHICHHA HIIH neicTBys OT €ro
MMEHH, AOJKHBI COOMOAATh TPAHUIBI AOMYCTHMOTO MOBENCHHSA MNPH obmeHe
[1€;I0BBIMHM [10/IapKaMH U TPOSIBIIEHHH JIe7I0BOTI0 FOCTEIPHHMCTEA.

3.2. PaBoTHUKM YupeskaeHHs BIpaBe JAapHTh TPETHUM JIMLEAM H MOJIy4aTh 0T
HUX JIeJIOBble MOJApKH, OPraHH30BbIBATH W YHYacTBOBATH B MPEACTABHTEIBCKHX
MEpONPUATHSAX, ECITH ITO 3AKOHHO, ITHYHO H JIEJIAETCs HCKIIOUHTEIRHO B Ne0BBIX
[enisix, onpejieieHHbIX Hacros UMy [TpaBuiamu.

3.3.TIpu 00X COMHEHHSX B NPABOMEPHOCTH HIIH STHYHOCTH CBOMX
NeficTBuil  paboTHHKM  YupesieHust 0Os3aHBl [OCTAaBHTE B HM3BECTHOCTH
PYKOBOAMTE IS YUpeXk/IeHHs U IPOKOHCYILTHPOBATECA C HUM, TPEAAS yeM JapHTh
WIM MoJIydath TNOJAPKH, y4acTBOBaTh B TEX WM HHBLIX peicTaBUTeNbCKHX
MEPOTPUATHAX.

3.4.Tlpy mojyd4eHHH JIENOBOTrO [OJapKka WM  3HAKOB  JCNOBOTO
FOCTENPUMMCTBA PabOTHUKH Y UpeXKACHHUS obs3aHbl TPUHUMATE Mepbl M0
HeIONYIIeHHIO BO3MOKHOCTH BOSHHKHOBEHHA KOH(IMKTa HHTEPECOB.

3.5, PaGoruuku YupexaeHHs He BIpaBe HCIONb30BATh cy:xebHOe
HONOMKEHHE B JIMUHBIX LE/AX, BKII0YAs MCIOJb30BaHHE MMYIIECTBA YUPEKACHNUS,
B TOM HHCIIE:

- JUIs MOJNyHeHHsl TMOJApKOB, BO3HArpaXIGHHS M HMHBIX BBIFOA [T cebd
JIMMHO M IPYTHX M1 B OOMEH Ha OKazaHue VupeseHrueM Kakux-iubo ycuyr,
ocylecTBIeHHs THOO HEOCYIIEeCTBICHHS ONpe/eIeHHBIX NelicTBUH, NepeaaqH
uHpOpPMALIMK,  COCTABIAIOLICH cnykeOHYIO, KOMMEpHYECKYlo HJIH  HHYIO



OXpaHAeMYH0 3aKOHOM TaifHy;

- Ul TIOTYYeHHs T101apKOB, BO3HArPaXKIeHUsi H HHBIX BBINOJ Ul JIMYHO H
APYTUX JIML B Mpollecce BedeHHA Ael YUpekKAeHHs, B TOM 4HCJe, Kak J10, TaKk H
rnociie  [pOBeJeHHs [eperoBOpoB 0 3aKIIOYEeHHH TIpakIaHCKO-NPaBOBBIX
JOTOBOPOB M HHBIX CEIOK.

3.6. PaborHukam VYupexaeHdss HE PEeKOMEHIYETCSs NPHHHMAaTh HIH
nepeiapuBaTh MojapkH aH00 yciayrd B a000M BHJE OT TPETHHX JIHI B Ka4ecTBe
O1aroaapHOCTH 3a COBEPLUIEHHYIO YCIIYTY HITH JaHHBIH COBET.

3.7. He momyckaercs nepeaaBath W NMPUHHMATH MOAPKH OT Y4perKIeHHs,
ero palOTHHKOB M NpeJcTaBHTeNlel B BHIE JNCHEKHBIX CPEICTB, KaK HaTHYHBIX,
Tak W De3HaTMUYHBIX, He3aBHCHMO OT BAIFOTHI, a Takike B (hopme aKkiMi, ONIHOHOB
HITH MHBIX JIHKBUHBIX LIeHHBIX OyMmar.

3.8. Pabothukyu YypekaeHHs J[OJKHBI OKa3bIBaTbCA OT [PEIOMNKEHHH,
Mo/y4eHHs MOAApPKOB, OILUIATBl WX PACXO/0B H T.IL, KOrja nofoOHbie IeHCTBHMA
MOTYT MOBIMATh WM CO3JaThb BHe4AaTJICHHE O BIWAHHM HA MCXOM CHENKH,
pe3ynbTaT MpOoBeIeHHs TOProB, Ha NPUHHMAEMBbIe YUPEeKICHHEM PELUeHUA U T. /.

3.9. PabotHukn YupexaeHHs He NpHeMmmoT Koppynuud. I[lomapku He
JOKHBI OBITH WCMOJB30BaHbl U1 Ja4M/MOJy4eHHs B3ATOK HMJIH KOPPYIILHH B
Mo0bIX ee NPOosBIeHHAX.

3.10. Pabothuk Y4ypekaeHHs He BIIpaBe NpeajaraTe TPETBHM JIHIEAM HITH
NPHHUMATh OT TAKOBBIX MOJAPKH, BBIIJIATHI, KOMIEHCAHH H T.I1. CTOMMOCTBIO
cebiie 3000 (Tpex Thicay) pydned uiu He COBMECTHMBIE C 3aKOHHOM MPAKTHKOM
nenoBelx otHomeHuid. Ecnu paGotHuky YupesmJeHHs Npeluiaratorcsi nojoOHble
MOJApKH MM JeHbI'M, OH 00s3aH HeMmelJleHHO 00 5TOM pPYKOBOIMTEJIO
YupexaeHus.

3.11. PaGoTHHK YupexaeHus KOTOPOMY [PH BBINIOJHEHHH JO/IKHOCTHBIX
00s3aHHOCTEH NpeIaralTes MoJapKH HIX HHOEe BO3HArpaXKJIeHHe KakK B MPAMOM,
TaK M B KOCBEHHOM BHJe, KOTOpbIe criocoOHBI MOBIHATE HA MOAr0OTaBIMBaEeMBbIe
WHWIH  TpHHMMaeMble MM  pelleHHs HWIM 0KasaTk BIHAHHE Ha  ero
neMcrere/0e3neHcTBHE, JOMKEeH:

- OTKa3aTbCs OT HUX M HEMEUIEHHO YBEJOMHTE PYKOBOIHTENS Y UPEKIECHHU
o (axre npeIoKeHuUs 1oapKa (BO3HArPAKIEHH );

-0 BO3MOMKHOCTH MCKIIOUHMTB JajibHEHIMe KOHTAkThl C  JIHLOM,
NpeIoKHBIIHM MOAAPOK HIH BO3HATPaXK/EHHE, eCIIH TOJBKO 3TO HE CBA3aHO CO
cnyxeOHOH HeoDXOAUMOCTBIO;

- coy4ae, ecld  I0JIapOoK WM BO3HAarpaskKieHHe He TMpeCTaBiAeTcs
BO3MOYKHBIM OTK/JIOHHMTH WM BO3BPaTHTh, IEpefaTb €ro ¢ COOTBETCTBYHOLUEH
cny#eOHOH 3amucKol A/l NPHHATHS COOTBETCTBYIOIUMX MEpP PYKOBOJHTEIO
VupexaeHus ¥ NpojJo/UKHTE padoTy B YCTAHOBIEHHOM B Y4YpeKIEHHH NOpsaake
Haj BOTIPOCOM, ¢ KOTOPBIM OBl CBA3aH MOJapOK WIH BO3HATrpaKIeHHE.

3.12. B ciyyae BO3HHKHOBeHHMS KOH(IMKTAa HHTEPECOB HJIH BO3MOMKHOCTH
BO3HHKHOBEHMA KOH(IHKTA MHTEPECOB NpPH MOJYYEHHH JIeJIOBOr0 MnojapkKa HiH
3HAKOB JIE/IOBOIO FOCTENPHUMCTBA PpabOTHUK YUpexkaeHus 00a3aH B IMCbMEHHOH
Gopme yBeJOMHTE 00 3TOM OAHO H3 JIOJJKHOCTHBIX JIML, OTBETCTBEHHBIX 34



npoTHBOJECTBHE KOPPYIIUMH, B COOTBETCTBHH C npoLexypoil pacKpbITHA
KOH(IHKTA WHTEpPecoB, yTBepikaeHHOH llonoxenuem o KOH(IHKTE HHTEPECOB,
NPUHATBEIM B YYPEKICHHH.

3.13. PabGoTuukam Yupex1eHHs 3alpeiacTca.

- CAMOCTOATENBHO NPHHMUMATH MPEIOKEHHs OT OpraHn3aluii WK TPEeThHX
MWLl © BPYYEHWH JIENOBLIX MOJapKOB M o0 OKa3aHWH 3HAKOB JIEJOBOTO
rocTeNnpHHMCTBA,

- IpMHUMaThE 03 COrjacoBaHHs ¢ JMPEKTOPOM VupexneHus OeJOBbBIE
MOMAPKH M 3HAKM JIEJIOBOr0 TOCTENPHHMCTBA B XOAE MPOBEACHMA JIENOBBIX
[eperoBOPOB, [IpH 3aK/IIOYeHHH OrOBOPOB, & TAKKe B HHBLIX CIIyHadXx, Korja
nonobHble JefcTBHS MOTYT MOBIHATE WIK CO3[1daTh BICHATICHHE 00 MX BIHAHHH
Ha IPUHHMAaeMble PeLIeHNs;

- IPUHMMATh JAENOBBIE MOAAPKH M 3HAKHM JIE/I0BOrO TOCTCNPHUMCTEA B Xojie
MpOBEJICHHs TOProB M BO BpeMs NpPAMBIX [EPEroBOPOB IpH 3aKJIFOUEeHHH
NOrOBOPOB (KOHTPAKTOB);

- IPOCHTB, TpeGOBATH, BBIHYKAATh OPraHM3allki MM TPETHHX JHIL JNapHTh
UM MO0 MX POJCTBEHHHKaM JIENOBbIE MONAPKH W/HIH 0Ka3bIBaTh B HX I0OJB3Y
3HAKH [1€JI0BOT0 IOCTEIIPHHUMCTBAE,

- PHHAMATH MOJAPKH B BUE HATMYHBIX, Oe3HATHYIHBIX ACHEKHBIX CPEACTE,
leHHBIX OyMar, JparoleHHBIX METaI0B.

3.14. YupesieHHe  MOKeT  TNPUHATh  PELICHHE o0 ydyacTHH B
G1aroTBOPUTENBHBIX MEPONPUATHIX, HANPAB/JCHHBIX HA CO3NaHHE H yrnpoyYeHHe
uvimka  Yupexaenus. [lpwotom nnaH H OromKeT Yy4acTHa B JaHHBIX
MEpONPHATHIX YTBEPHKIAETCA PYKOBOAHTENEM VupesieHHs.

3.15.B ciydae OCYIHIECTBIEHHs  CIIOHCOPCKHX, 61aroTBOPUTENIBHBIX
mporpamMm  Y4peskIeHue JOIKHO —MPeABAPHTEILHO yIOCTOBEPUTECA, YTO
npefocTapigemMas  YdpenJeHHeM —[OMOLLb  HE fGymer HCHOJB30BaHA B
KOPPYITLMOHHBIX LEJIsiX HIIH HHBIM HE3aKOHHBIM ITyTEM.

3.16. [lpu B3aMMOJICHICTBMM  C  JIMLAMH, 3aHHMalOUIMMH  JIOKHOCTH
MYHHLUHATBHOH CITYKOBI, cienyer PYKOBOJICTBOBATHCA HOpMaMH,
PETryIMpYIOLMIMMH  3THYECKHE HOPMbI M MpaBHia caykeOHOro MOBeJCHHA
MYHHIIMIANBHBIX CITy/KaIluX.

3.17. HeucnonHenue Hacrtoamux IlpaBun MOXKeT cTaTh OCHOBAHHEM
AMs IpUMeHeHHst K pabOTHHMKY Mep [HCLHUILTHHAPHOTO, aJIMHHHCTPaTHBHOTO,
YIOJIOBHOIO M  TPaKIAHCKO-NpaBOBOTO  XapakTepa B COOTBETCTBHH  C
JeHCTBYIOIUIHM 38KOHOAATENBCTBOM.

4. ObnacTb NpUMEHEHHA

4.1. Hactosmpe I[lpaBuna MoanexarT NpHMEHEHHIO BHE 3aBHCHMOCTH OT
TOro, KaKMM OOpasoM NepefaioTcs [AeNoBble MONAPKH M 3HAKH JIEJOBOTO
FOCTENPMUMCTBA: HANPAMYIO HIIH 4epe3 MOCPeHHKOB.

4.2. Hacrosiue TIpaBuna sBistoTcsi 00g3aTeIbHBIMU 71 BCEX pabOTHHKOB
YupekaeHHs B [IepHozl paboThl B YUPEKACHHUH.



